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Introduction

This Quick Start Guide was prepared for external users with Case Creation and Case Submission
permissions to data enter an ETA Form 9141. It was prepared to serve as a handy desk reference.
This guide does not describe all of the features of Prevailing Wage Case Creation and Case
Submission, nor is it intended to replace Prevailing Wage User Guide. For detailed information
about Prevailing Wage features, refer to the Prevailing Wage User Guide.

e |f the user is new to ICERT (icert.doleta.gov), create a new account using a link <Link to
Create New Account screen>

Subscribe to L-mal Updates Search LTA | Advanced Search

Q UNITED STATES Z Erer onech Term — 1 seanics |

DEPARTMENT OF LABOR AtaZ | Site Map | FAQs | Forms | About DOL | Contact Us | Espaliol

Firsel Jubs & Burdrese & i - wanks & Foxriges Labs
Career Info ofrs s acky Certification

Aboul ETA

Employment and Training Administration

Welcome to the iCERT Visa Portal System

iCERT CASE STATUS CHECK

Username: Mew to the iCERT Systemi
Create Your Portal Account Today -
Enter up to 20 case numbers, one per line

Password: {e.9., G-100-12345-123456)
Eurgul your username or passward? fea., S0
o ; asn Numhers
Log In Click Hera
System Alerts | PERM Processing Times | [ Forms | [ User Guides | [ Legacy Accounts
= 06/24/2010 - Announcng Stat Minimem Waage changes for 2010,
=
= 0942377009 - The fedoral minimum wage s §7 25hr effedive July 24, 2009, Check Status
= LA WaRNIMNG: Effective upon the enactment of HE L, the American Recovery and Reinvestment act of
2009... FIND CURRENT FAQS
To find the latest Frequantly Asked
Questions (FaQs) issued by the OrLC,
H-2A PUBLIC JOB REGISTRY Advanced Search tor Joh Orders Click Hers

Clhick on a Specifiic State to Search H-24 Job Orders Posted in the Last 30 Days

SEARCH for PREVAILING WAGES

State/Territory:

Select State b
Drata Series and Soures:
Select Time Series e

Collection Type:

@ All Industries

3 ACWLA Higher Cducation
Areas based on:

& County/Township

> BLS Areas

area:

Decupstion:

OR Enter a Keyword or Phrase:

Or - Seleect a0 statey/territory from the menu: Stoate: | Select State e
Reset

= The site s best viewed and supported on M
= MNOTICE: To apply onhne and
your computer, Chek here to d

= Disability Access: If you hay
L te because of

or hugher installed on

on of your

o ing ar add 3

= NOTICE: To apply online you vl d to have the Adobe Flash Player 10,0 or ligher installed on your
computer, Chek hare to dovwnload ot now

Created: March 10, 200% Updated: June 16, 2010

LG, Gapartmant of Labar | Frances 3
| Talapl

e When setting up an account, check the PW checkbox on Visa programs to get access to
Prevailing wage
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January 7, 2010

About Find Job %

ETA

Career Info

Search :

Grants &
Contracts

Business Workforce
% Industry Professional

vou are here: --» iCERT Portal --= Emplover Account

Employer Account

=/ Employment & Training Administration

ETA

Library

& Advanced Search

Performance
% Results

Foreign Labor
Certification

Please complete each tab before clicking the Create Account button at the bottom of the page.

* Denotes required fields

Last {Family) Mame:

First {Given) Marme:

Full middle nameis):

Phone Mumber:

Fax Murnber:

Account Email:

Confirm Ermail:

Secret Question:

Secret Answer:

1. vour Login Information ‘ | 2. Your Company Information

Select Wisa Programs:

‘ 3. Point of Contact Information

Your Login Information

« Mica T eerm T Hza T HzE

*|

*|

*|

[ Prevailing wage

Enter your Last (Family) Marme. If you
have only ane narme, enter the name
in this field and enter "FHU" {first name
unknown) in the first name field.

Enter yvour First (Given) Mame. If you
have only ane narme, enter the name
in the last name field and enter
"FrU" {first name unknown) in this
field.

Enter yvour full Middle Marme. If you do
not have a middle name, enter "N/a",

Your Email Address will be your
Username and will also be used to
send you your password if you
forget it.

* ISEIECI Secret Cluestion

*|

=

o Fill out all required fields to a create new account
o If the user already is an account holder, login to iCert Portal application (icert.doleta.gov)

with your registered account information
e Verify that the Portal Home tab is selected by default

| Cancel |

| Create Account

Regions
% States
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ICERT Portal

Portal Home LCA My Account & Profiles Forms & Instructions

Horne | «

fou are here: --= iCERT Portal --= Portal Home --» Home

Case Quick Search
Case Number: I &dvanced Search

My Pending Applications |

rou have no currently pending applications.,

My Recently Processed Cases

You have no recently processed cases,

Click on the My Account and Profiles tab to add Prevailing Wage to the account

iCERT Portal

LCA

Portal Home Forms & Instructions

You are here: --= (CERT Portal --= My Account & Profiles --= My Account
Employer Account

Please complete each tab before clicking the Save button at the bottom of the page.

* Denotes required fislds

1. vour Login Information | | 2. vour Company Information | | 3. Point of Contact Infarmation

Your Login Information

Select Visa Programs: + Mirca T rperm [T Hza [Trhze O Prexailing wWage

Last (Family) Mame: e |SM|TH | Enter your Last (Family) Mame. If vou
hawve only one name, enter the name
in this field and enter "FNU" {first name
unknown) in the first narme field.

First (Given) Marme: * |JOHN Enter your First (Given) Mare. If you
hawve only one name, enter the name
in the last narme field and enter
"FRU" (first name unknown) in this
field.

Full Middle Marme(s): | | Enter your full Middle Mame. If you do

not have a middle name, enter "R/a".
Phone Number: * |7BQD | Ext. | |
Fax Number: [ | |

Account Email: « IEMTHICERT@EMAIL COM | Your Email Address will be your

Username and will also be used to
send you your password if you
forget it.

Secret Question: - |What iz your favorite city? LI

Secret Answer: * |N‘rr

e Check the PW checkbox on Visa programs under My Account and Profiles to get access

to Prevailing wage, then Click Save
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iCERT Portal

Portal Home

Tou are here: --= (CERT Portal --= My Account 2 Profiles --= My Account
Employer Account

Please complete each tab before clicking the Sawve button at the bottom of the page.

* Denotes required flelds

1. Y¥our Login Information | | 2. Your Company Information | | 3. Point of Contact Inforrnation

Your Login Information

Select Wisa Programs: « W iLca T ererm T Hza [T HzBE
Last (Farmily) Mame: * |SM|TH |
First (Given) Name: *® |JOHN |

Full Middle Nams(s): [

FPhone Murnber: * |?'89EI | Ext. |

Fax Numhber: L L]

¥ Prevailing Wage

Enter your Last (Family) Mame. If you
have only one name, enter the name
in this field and enter "FNU" (first name
unknown) in the first name field.

Enter yvour First {Given) Mare. If vou
have only one name, enter the name
in the last name field and enter
"FMU" (first name unknown) in this
field,

Enter vour full Middle Mame. If vou do
not have a middle name, enter "K/a".

Your Email Address will be your
Username and will also be used to
send you your password if you

Account Email: e |JSMITH.ICERT@GMAIL.COM |

forget it
Secret Question: * |What is your favorite city? LI
Secret Answer: * |NY

Mext Tab =

Save

o Verify that the Prevailing Wage tab is now available on the top of the navigation tabs

next to LCA
e Click on the Prevailing Wage tab

Verify that the Prevailing Wage - Portfolio Summary page opens up with Case Status,

Total Cases, and Brief Description
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rou are here: --= iCERT Portal --= Prevailing Wage --> Fortfolio Surmmary

Prevailing Wage: Portfolio Summary

Case Status Total Cases Brief Description

Initiated 0 Applications in draft status

In Process 0 Applications subrmitted, under review

Determination Issued u] Wage determination issued

Redetermination u] \Wage redetermination request: under review, affirmed, modified

Woided u] Applications voided

Withdrawn 0 Applications withdrawn

My Related Cases 0 Cases submitted by Attorneysfagents using your EIN
Begin Mew ETA Form 9141

Prevailing Wage-related alerts requiring resolution

= There are no Prevailing Wage-related alerts at this time.

e Click on the Begin New ETA Form 9141 button to create new case.
Verify that the first page of the ETA Form 9141 opens up

iICERT Portal

Portal Home LCA My Account & Profiles Forms & Instructions

‘You are here: --> iCERT Portal --= Prevailing Wage --> Form 9141

Form 9141 - Step 1 of 5  case NOT YET ASSIGNED {(INITIATED) &0
1 2z 3 4 5
A-B [ Da ob Dc
A. Employment-Based Visa Information

1. Indicate the type of visa classification  # |Sg\gct “Yiga Clagsification j
supported by this application:

&

B. Requestor Point-of-Contact Information

1. Contact's last (family) name: * |SMITH | @
2, First (given) name: * |JAMES |
3. Middle name(s): * | | @
4. Contact's job title: * | | @)
5. address 1: * [200 CONSTITUTION AVE, N | )
6. Address 2: [ | @
7. City: * MWASHINGTON | @
8. State: + [District Of Columbia = @
9. Postal code: * 20210 |
10. Cauntry: * [United States Of America =l @
11. Provinge: [ | @
12, Telephone number: * |1111 | E><t.| | @
13. Fax number: CI I
14, E-Mail address: |.JSM|TH ICERT@GMAIL. COM @
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